CEVAS course summary for trainees

LO = Learning Objective

	Course Content and Assessment Tasks
	Work to be Produced
	Notes

	Unit 1.  Preparing for Farm Visits

	1.Components of  an information sheet for teachers about a visit to the farm stating the preparations that are necessary. [LO1]
	An itemised checklist (approx 150 words)
	Clear, concise details – contact, travel and parking, opening times, H&SE statement,

outline possible activities, resources, facilities, charges.

	2.Preparation of a risk assessment document. [LO2]
	A risk assessment document
	This does not have to be exhaustive for the purpose of assessment, but should show a range of hazards and the level of risk with the means of reducing these.

	3.Preparation of  a farm profile showing the learning opportunities available on the farm visit. [LO3]
	The Farm Profile – (approx 250 words with plans, tables, diagrams and sketch map)
	A description of the farm (or area)- to include ownership, the business, animals, crops, labour, landscape, soils, geology, history, flora/fauna, things to see and do. Maps, plans, route of a farm tour showing learning opportunities, photos etc to provide background material for teachers and other visitors. 

	4.Preparation of an evaluation sheet for recording feedback from visiting parties and an outline of how the findings will be analysed. [LO4]
	An Evaluation sheet (approx 1x A4 sheet) and a written explanation of how the findings will be analysed (approx 100 words )
	Feedback and comment will be useful in marketing. Evaluation helps you improve your facilities/programme etc. 

Keep a record. Use the comments. Respond to good and bad feedback.

	Unit 2.  Food, Farming and the Countryside in the National Curriculum

	5.Analysis of learning opportunities in the National Curriculum.


[LOs 1 & 2]
	Completed proforma U2P1

(approx 100 words)
	Five examples of activities on the farm stating the subjects and the Key Stages covered by each, and the ages of children involved.



	6. Investigation of QCA unit titles and introductory pages [LO3]
	Completed proforma U2P2

(approx 150 words)
	You need to:

(a) inspect a list of selected QCA unit tiles covering a variety of subject areas and Key Stages;

(b)examine introductory pages from four units and

for two units of your choice, use Proforma U2P2 to think about and record ways in which pupils might learn about the topics covered on your own farm.


	7.Preparation of a plan of work for a school visit.


[LO4]
	Completed proforma U2P3

(approx 250 words)
	This will be a plan of work for either KS1/2 or KS3/4 on a topic from a specific subject area, e.g. science, maths, geography.

	Preparation in advance for Unit 3 

You will need to:

(a) prepare a talk on a topic from within the study of food, farming and the countryside;

(b) decide your topic;

(c) write your notes for the talk. These notes are part of the assessment evidence and should be organised and give a brief outline of the content of the talk;

(d) the talk should be limited to 10 minutes;

(e) don’t forget to state the age group to whom you are talking.



	Unit 3 Talking to Pupils, Students and Teachers

	8.Deliver the prepared talk with the appropriate use of visual aids, artefacts, resources etc. [LOs1 & 2]
	The prepared talk has been delivered in a clear informative way with the appropriate use of visual aids etc.

Awareness of voice projection, and body language has been apparent.
	This will be delivered to the rest of the group who will represent an extremely sensible and sympathetic audience! 10 mins., only. If you need any equipment other than what is in the room, arrange with the trainer before the day. The talk may be delivered outside.

The trainer completes a Tutor Record of Achievement form that will be inserted into your completed portfolio. 

	9.Manage discussions on farming and countryside issues with students and teachers visiting your farm and be able to respond to questions and issues in a patient and inclusive manner.[LO3]
	Completion of a list of searching questions with suitable responses using proforma U3P1 (approx 150 words)
	You will need to think of questions that need some thought before replying. Don’t forget to state the age group to which you consider each answer to be approximately matched.


Your Portfolio

Your trainer will guide you on preparing and assembling your portfolio. Please note the following:
· large folders with hard spines are to be avoided (because of return postage costs); 

· portfolios must start with a front cover sheet, (to be supplied by your trainer) followed by a contents page. A separate clearly labelled section must be devoted to each CEVAS unit.

· units should be in order from Unit 1 to Unit 3;

· pages, or groups of pages, should not be inserted into separate plastic wallets;

· items of assessed work, plus any relevant supporting documents and resources must be kept together in an orderly manner;

· the completed portfolio should be sent to your trainer by the given deadline date;

· trainers assess your portfolio and if any corrections or additions are required, you will be informed a.s.a.p.;

· your completed portfolio will be centrally moderated against national standards; 
· central moderation takes place four times a year so there may be some delay before receiving certificates.
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