Disclosure through Farming and Countryside Education

Farming and Countryside Education (FACE) is registered with the Criminal Records Bureau (CRB) as an Umbrella Body and provides a service to its members by helping them gain access to Disclosures without the administrative burden.

To apply for a disclosure:

· The member organisation must provide FACE with a written record of the name/s of people who will be verifying documentation and the name/s of people who will have access to disclosure information. Please refer to the Security Policy available at www.disclosure.gov.uk/publications. Do note that passing on Disclosure information to others may be a criminal offence. 

· Organisations should have a written policy on the recruitment of ex-offenders. A copy of this policy should be given to all applicants for positions eligible for a Disclosure. A model policy is available from www.disclosure.gov.uk/publications.

· Advise the applicant to contact the CRB help line Tel: 0870 9090822, request the disclosure documentation and provide them with some personal details (name, address, date of birth, NI number). They will also require our details: Royal Agricultural Society of England, Farming & Countryside Education, (they will need the whole of this title!). Registration number 22356300001. The cost is £31 per person for standard disclosure and £36 for enhanced disclosure and FACE will invoice the organisation for this amount.

The level of disclosure requested can be either Standard or Enhanced. Enhanced is required if an individual, in the course of their work, is left with sole responsibility for children or young people. For most other purposes Standard is appropriate.

· The applicant will now be required to present original documentary evidence of their identity to a nominated person within their organisation. Details of the original documentation should be recorded by the nominated person on the Disclosure application form (section X), not by the individual.  This must be done at the time they are examined, together with the name of the nominated person who has seen them. Responsibility for verifying the identity of the applicant lies with the member organisation.

· The completed form is sent to Bill Graham at FACE who, as Countersignatory, signs the appropriate declaration and sends it to the CRB for processing. The envelope should be clearly marked ‘Strictly Private and Confidential – for the addressee’s attention only’ and addressed to Bill Graham. We advise that Recorded Delivery is used. Please do not send FACE the original documentary evidence. 

FACE has no role to play in the recruitment process of individual member organisations.
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